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1. O6mie nonoxerus

L1 Hacrosuee Homnowenne oGpaboTke MEpeOHILHBIN TaHIbIX PADOTHHKOB M VUAlHXCA
| (naciee — [lozowxenne) MBOY «Hoso-l'opxonckas COLLy (nasiee mkona) pazpabortaHo 3
coorsereTsii ¢ Tpyaosbiv kotekcom Poceniickoii Mesepaiu. Koneruryiwmei Poceniickoii
Gesepaui, I'pananckun kojekcom Poccniickoii Oeqeparan, depepanniniyv 3akonon «O
HHQOPMAIIH, MHYOPMAIHOHHBIX TEXHOMOMHAX 1 O 3aUliiTe uiopyatmy. GenepanbHbin
BAKOHOM «() 11epConaibHBIN  1anibiXy. [Ipasiiaym BHYTPEHHErO  TPYA0BOrO pacnopsiika
KO B

1.2 Hems parpaGorin [lonowenns — onpencsenie MOPsAKa  0OPabOTKM  NEPCOHATLHBIX
; JAHHBIX PAOOTHHKOR 1 Yuatyxes; ofeceuenie 3auTnl (pas 1 cBodoL PadOTHHKOR 11
i YHAUMXCA it 00padoTRe UX NEPCOHATLHBIN JAHHBIX, & TAKAC YCTAHOBICHHE OTBETCTBEHHOCTI

AOJEKHOCTHBIX UL HMCIOHMN JOCTYI K NEPCOHATBLHBIM JEHHBIM PAOOTHHKOB H YUAILIIXCH. 2
TAIIRE HX POJUTECH IIKOIBL, 38 HEBLITOAHCHHE TPEBOBANIIT HOPM. PerYIHPYIOWIX 06paGoTKY
H BALHTY HEPCOHATLHBIX NaHHBIX.

.3 Topsior seosa s aciicrsue nwsmencins [onoxeris.

L3.1. Hacrosmee Tlonomwenne Berynaer B ¢y ¢ MoMelta ero VIBEPAICHHS AHPEKTOPOM
RO b1 1 CHCTIBYCT OCCCPOUHO. /10 3AMEHbI €10 HOBBLIM | loso7ceriien.

1.3.2. Bee usnmenenust 8 [lonokenne BHOCSTCS npHKa3oa.

1.4. Bee [\ZIG(YI'HHI\'II. VHALECs W POJANTCIN WKOILL 10 KHbI ObITH O3HAKOMIICHBI C HACTOS LM

[osnozkeHitem noj pocimic.

1.5, Pexnwm l\'OH(l)H,’lCH[lHLl.‘leOC'I W NCPpCOHAILHBIN - JAHHLIX  CHHMAETC B CAYHaax HX
003 MHUnBaII 1 110 HCTCUeHHN 73 et CPOKa MX XpaHCHHsI. HIIH PO, UIEBACTCS HA OCHOBAHMM
S3AKTIOUCH IS ',)[\'Cllt‘])'l‘]l(m KOMHCCHH 06})21'&0“21'[‘0.’]]-;HOﬁ Opradu3atn. eciii HHOe He Onpeac/icHo
BAKOHOM.

I1. Ocnosnpie HOHSATHS 1T COCTAB NEPCOHATbHBIN JTAHHbIN ])Ll\—it!'l‘lllil\‘()l%

2.1 Jlas neaedi nacrosero Honosmens HCHOJL3YIOTCH CACIVIONINE OCHOBHBIC TTOHSTHS




— IMEepCcOoHaJbHBbIE MaHHbIE Pa0OTHHUKA, ydyallerocs — Jio0as MHpOpMalus, OTHOCSINASACT K
OIIPEJICTICHHOMY WJIM OIpEeJeNsieMOMY Ha OCHOBAaHMHM TaKOW WH(pOpPMamMu pPabOTHUKY |
ydameMmycs, B TOM 4Hcie ero (GaMuins, UMs, OTYECTBO, TOJl, MECSAL, 1aTa U MECTO POXKICHHS,
azpec, ceMeifHoe, colMalbHOE, HMMYIIECTBEHHOE IIOJIOXKEHHe, oOpa3oBaHue, mnpodeccus,
JIOXOMbI, JApyras wuHpoOpMalus, HeEoOXoauMas paboTOAaTeN0 B CBSI3U C  TPYIOBBIMHU
OTHOILICHHUSIMU;

— 00pa0oTKa MEepCOHAIBHBIX HaHHBIX — cOOp, CHCTEMaTH3alus, HAKOIJICHHWE, XpaHEHHE,
yTouHeHHe (OOHOBJIEHME, H3MEHEHHUE), MCIIOJIb30BaHUE, paclpoCTpaHeHHe (B TOM 4HCIe
nepeaaya), 06e3MuUuBaHue, OJOKUPOBAHNUE, YHUUYTOKEHUE TTEPCOHANBHBIX JAHHBIX paOOTHUKOB
Y YYAIUXCS U UX POJUTEIIEH;

— KOH(l)I/II[eHI_[I/IaHBHOCTB INCPCOHAJIBHBIX  JAHHBIX — 00s3aTeNnpHOE JIA CO6J'IIO,I[€HI/I5I
HAa3HA4YCHHOI'0 OTBCTCTBCHHOT'O JIMIA, IOJYYHMBHICIO JOCTyIl K IICPCOHAJIBHBIM OaHHBIM
pa6OTHI/IKOB U ydaluxcs, Tpe6OBaHI/Ie HC HOOIIYCKATb HUX PACIIPOCTPAHCHUA 0e3 cormacus
pa6OTHI/IKa " yJalerocst njiv HHOTO 3dKOHHOI'O OCHOBAHUA

— pacmhpoCTpaHEHUE TMEPCOHAIBHBIX JIAHHBIX — JCWCTBHS, HANpaBICHHBIC Ha Iepeaavy
NIEPCOHAIBHBIX JIAaHHBIX PAa0OTHUKOB W YYAIUXCsl OINPEIEICHHOMY Kpyry Juil (mepenava
MEPCOHAIBHBIX JAHHBIX) WM Ha O3HAKOMIICHUE C TIEPCOHAIBLHBIMH JAHHBIMU HEOTPAaHUYCHHOTO
Kpyra JIMI, B TOM YHCJIe OOHApOJOBAHUE MEPCOHAIBHBIX JAHHBIX PAOOTHUKOB W YYAIUXCS B
CpeICTBaX MaccoBOM WMH(MOpMAaINUHU, pa3MeIIeHHe B MHPOPMAITMOHHO-TEIIEKOMMyHUKAITHOHHBIX
CeTSAX WJIM MPEJOCTaBJICHUE JOCTyNa K IMEPCOHAJIBHBIM JAHHBIM PAOOTHUKOB W y4alluXcs
KaKHUM-JIHOO MHBIM CIIOCOOOM;

— HCIOJb30BaHUE IE€PCOHATBHBIX JaHHBIX — JACUCTBUS (ONepaluu) C MepPCOHATbHBIMU
JAHHBIMH, COBEpIIAEMbIE JOJDKHOCTHBIM JIMIIOM OOpa30BaTe€IbHOM OpraHu3aluud B LENSX
IPUHITHS PEIICHUH WIM COBEPIIEHUS MHBIX JEHUCTBUM, IOPOKIAIOIIMX IOPUIANYECKUE
MOCJIEACTBHS B OTHOUIEHUH PAOOTHUKOB M ydyaluxcs JM00 MHBIM 00pa3oM 3aTparuBarolIMX MX
npaBa U cBOOObI WIIM ITpaBa U CBOOOIbI APYTHUX JIULL;

- 6J'IOKI/Ip0BaHI/Ie NEPCOHAJIBHBIX NAHHBIX — BPEMCHHOC IIPCKPALICHUC c60pa, cucreMaTulanmu,
HAKOINICHUS, MCIIOJIb30BaHUA, pPacClpOCTpaHCHUA MEPCOHAIBHBIX OAaHHBIX pa6OTHI/IKOB u
ydaluxcs, B TOM YHCIIC UX NIEPCaavn,

— YHUYTOXCHUC TICPCOHAJIbHBIX HAHHBIX — ﬂeﬁCTBHH, B PE3YyJIbTaTC KOTOPBIX HEBO3MOXKHO
BOCCTaHOBHUTbD COZCPpIKaHUC NNEPCOHAIIBHBIX JaHHBIX B I/IH(l)OpMaIIPIOHHOfI CHUCTEMCE
MNEPCOHATIBHBIX JAHHBIX pa6OTHI/IKOB " ydalquxcst UJIHU B PE3YJIbTATC KOTOPBIX YHUUYTOXKAIOTCA
MaTCpHAIbHBIC HOCUTECIIN IICPCOHAJIBHBIX JaHHBIX pa6OTHHKOB M yJaluxcs,

— 00e3IMYMBaHKUE NEpCOHAJIBHBIX NAHHBIX — I[CI>'ICTBI/IH, B PE3YJIbTATC KOTOPLIX HCBO3MOXKHO
ONpeACIINTb MPUHATIICIKHOCTD ICPCOHAJIbHBIX JaHHBIX KOHKPETHOMY pa60THI/IKy M yJalemycH,

— o0menocTymHble  MEepCOHANbHbIE JaHHbIE —  IEPCOHAJbHBIE  JaHHbIE, JOCTYII
HEOTPAaHMYEHHOT0 Kpyra JIUI] K KOTOPBIM IPEAOCTaBIEH C COTacks pabOTHHKA MM Ha KOTOphIE
B COOTBETCTBUU C (hefepajbHbIMU 3aKOHAMHM HE paclpocTpaHsieTcsi TpeOoBaHHE COOJIOIEHUS
KOH(UICHIIMATBHOCTH.

— uHpopManus — CBeICHUS (COOOIIEHUS, TaHHbIE) HE3aBUCUMO OT (POPMBI UX MPEACTABICHUSI.

— JIOKyMEHTHpOBaHHasi nHpopManus — 3a(uKcupoBaHHAsE Ha MaTepHAIbHOM HOCUTEINE MyTeM
JOKYMEHTUPOBAaHUA HH(OpPMAIMsl C PEKBU3UTAMHU, IO3BOJIAIOIIMMHU OMNPEICIUTh TaKYIO
MH(}OPMALIMIO WK €€ MaTepuaibHbIH HOCUTENb.



2.2. B cocTaB nepcoHalIbHBIX JAHHBIX PA0OTHUKOB M yUYaIIMXCs 00pa30BaTeIbHONU OpraHu3alun
BXOJIAT JOKYMEHTBI, cCoJepkalue HH(pOpMaluio O NaclmOpPTHBIX JaHHBIX, OOpa30BaHHUU,
OTHOILIEHUU K BOMHCKON 00SI3aHHOCTH, CEMEMHOM IMOJIOKEHUH, MECTE KUTEJIbCTBA, COCTOSTHUU
3JI0POBBS, a TAKXKE O MPEIbIIYIINX MECTaX UX paboThl. B cocTaB nmepcoHanbHBIX TaHHBIX BXOISAT
Takke U (oTtorpaduu ydanmxcs, pa3MeIeHHbIE Ha CTeHIaX MIKOJIbI «OTIMYHUKHA U XOPOIIUCTHI
yueObl. CIOPTCMEHBI U aKTUBUCTHI IIKOJIBI» U HA CAlTE IIKOJIBI.

2.3. KoMIiekc JOKYMEHTOB, COIPOBOXKAAIOUINHI Mporecc opOpMICHHS TPYAOBBIX OTHOIICHHMA
pabOTHUKA MU €0 NpUeMe, IEPEBOJIE U YBOIBHEHUH U OTHOLIEHUH y4allerocs Mpu NpueMe.

2.3.1. Undopmanus, npeacrapisiemass pabOTHUKOM IPU MOCTYIUICHUH Ha paboTy U ydaluMmcs
IpH 3a4HUCIICHUH B 00pa30BaTEIbHYIO OPTaHHU3AIHIO, JOJDKHA UMETh JOKYMEHTAIBHYIO (hopMy.
[Ipu 3axiro4eHHH TPYAOBOTO JIOTOBOpa B COOTBETCTBHHM co cT. 65 TpymoBoro kojekca
Poccuiickoii @eneparuu U0, MOCTynarollee Ha padoTy, MPeAbABIsAET pab0TOAATEIO:

— IIAaCIIOPT HJIA WHOM HAOKYMCHT, y,I[OCTOBepHIOH_II/Iﬁ JINYHOCTD,

— TPYAOBYIO KHIKKY, 33 HCKIIOYEHHMEM CIy4aeB, KOTJa TPYAOBOH JOrOBOp 3aKIHYaeTCs
BIIEPBbIC WM PaOOTHHK MOCTYIAET Ha pabOTy Ha YCIOBUSX COBMECTHUTEIBCTBA, JINOO TPYIAOBas
KHWKKA y paOOTHUKA OTCYTCTBYET B CBSI3U C €€ YTPATOM WM O APYTUM IPUUYUHAM;

— CTPaxoBOC CBUACTECIILCTBO roCyJapCTBECHHOI'O ICHCUOHHOTO CTPpaxXOBaHUA,

— AOKYMCHTbBI BOMHCKOI'o y4de€ra — JJIA BOEHHOOOSI3aHHBIX U Jian, IoJIeKalux BOHUHCKOMY
ydery;
— HOKYMCHT 06 06p330BaHI/II/I, (0] KBaJ'II/Iq)I/IKaI_[I/II/I WJIN HAJIMUUMU CIICIIHUAJIBHBIX 3HAaHUU — npu

HOCTYIUIEHUHU Ha paboTy, TPEeOYIOLIYIO CIIEUAIbHbBIX 3HAHUH WM CIELUaIbHOM MOITOTOBKH;
— cBHUJIeTeNnbCTBO O pucBoeHnu MHH (npu ero Hanuuuu y paboTHUKA).

Pogureny yqamuxcs NpeaoCcTaBIA0T B LIKOILY IIPU 3a4UCIICHUH CIIEAYIOIIUE JOKYMEHTHI:
-CBUJETEIIBCTBO O POXKACHUU

-UHH yuamerocs

-CHIJIC

-1acnopT (Mpu HAJTMYUH)

-JINYHOE JIEJI0

-MEIULMHCKYIO KapTy

2.3.2. Ilpu odopmieHun pabOTHHKA B MIKOJY JAUPEKTOPOM 3aloyHAETCs YHU(UIUpPOBAHHAS
dopma T-2 «Jluvnas kapTodyka pabOTHHKA», B KOTOPOW OTPa)KAIOTCS CIEAYIOIINE aHKETHBIE U
Ouorpaduueckue naHHbIe pabOTHUKA!

— obmme cBenenus (P.M.0. paboTHHKA, JaTa POXKICHHsS, MECTO POXKACHHUS, I'PaKTaHCTBO,
oOpa3zoBaHue, npodeccus, cTax padoThl, COCTOSIHUE B Opake, MaclopTHHIE JaHHBIE);

— CBEJICHHS O BOUHCKOM Y4YEeTe;
— JJaHHBIE O TIpUEMe Ha paboTy;

B nanbHelneM B IMUHYIO KAPTOYKY BHOCSITCS:



— CBEJICHHS O MEePEBOJIaX Ha JPYTyIo padoTy;

— cBelieHus 00 aTTecTaluy;

— CBCACHHUA O ITOBBIILICHUN KBaJII/I(l)I/IKaI_[I/II/I;

— CBEJICHUS O MPOPECCHOHATBHOMN MEPENor0TOBKE;

— CBEJICHHS O Harpajax (IOOIIPEHHUSX ), TOUYCTHBIX 3BAHUSX;
— CBeJICHHS 00 OTIYCKaXx;

— CBEJICHHS O COIMAIBHBIX FapaHTHsAX;

— CBC€ACHUA O MECTC XUTCIIbCTBA U KOHTAKTHBIX Teﬂe(bOHaX.

2.3.3. B xabunere nupektopa (B ceide) XpaHATCS CIHEAYIOLIUE TPYIIbl JTOKYMEHTOB,
coJieprKaliye JaHHbIe 0 pAOOTHUKAX B €IMHUYHOM WJIM CBOJHOM BHUJIE:

2.3.3.1. [loxkyMeHTBI, COJEp)Kalllie TIEepPCOHAIbHBIC JaHHBbIE PAOOTHUKOB (KOMILIEKCHI
JIOKYMEHTOB, COIIPOBOYKAAIOIINE TIpoliecc 0(popMIIEHHs TPYIOBBIX OTHOUICHUH MpH NMpUeMe Ha
paboty, mepeBoje, YBOJBbHEHUH; KOMIUIEKC MAaTE€pPHalOB IO aHKETHPOBAHUIO, TECTUPOBAHUIO;
IPOBEJCHUIO COOECEIOBAaHNI C KaHIUIATOM Ha JJOJDKHOCTB; IMOUIMHHUKY U KOTIUU TPUKA30B 110
JUYHOMY COCTaBy; JIMYHBIC JeJla W TPYJAOBBIE KHIDKKM pAaOOTHHMKOB; J€la, COJAepIKallne
OCHOBaHMs K MpUKa3zy IO JIMYHOMY COCTaBy; Je€jia, COJAEpIKallhe MaTepuaybl aTTEeCTALUH
pabOTHHKOB; CIIY)KEOHBIX pacCIeOBaHUH; CIPAaBOYHO-MH(POPMALMOHHBIA OaHK aHHBIX I10
nepcoHany (KapTOTE€KH, >KypHaIbl); NOIJMHHUKA M KOIHUU OTYCTHBIX, AHAJUTUYECKUX U
CIpPaBOYHBIX MAaTEpHAIOB, TIepelaBaeMbIX pyKoBOACTBY OpraHuzaiuy, pyKOBOIUTEISM
CTPYKTYPHBIX TOJpa3JelIeH!H; KOMUM OTYETOB, HANpaBJIIEMBIX B TOCYAAapCTBEHHBIE OPraHbl
CTaTUCTHKH, HAJIOTOBBIE WHCIEKIWH, BBIMIECTOSIINE OpPTaHbl yIpaBICHUS W Jpyrue

YUpEXKJIEHUS).

2.3.3.2. JloxyMeHTalus 10 OpraHu3aluu padoThl CTPYKTYPHBIX MOApPa3/IeiIeHUN (ITOJI0XKEHUS O
CTPYKTYPHBIX  TOJApa3feieHUsAX, JOJDKHOCTHBIE HHCTPYKIMM  pPaOOTHHUKOB,  INPHUKA3bl,
pacropspKeHHs, yKa3aHHs PYKOBOJCTBA IIKOJBI); JOKYMEHTHI IO IUIAHHPOBAHUIO, Y4YETy,
aHAJIM3Y U OTYETHOCTHU B YacCTH pabOTHI C IEPCOHAIIOM.

III. C6op, 06paboTKa 1 3amuTa NEPCOHATBHBIX TAHHBIX
3.1. [lopsiiok MoTy4eHus: MEPCOHAIBHBIX JTAHHBIX.

3.1.1. Bce mepconanbHble AaHHbIE pabOTHUKA ClEAyeT IMOJy4aTb y HEro camoro, JaHHbIE
yyaiierocsi — oT poauteneil. Eciau mepcoHanbHbIE JaHHbIE PaOOTHUKA BO3MOXKHO IMOJIYYHTH
TOJILKO y TPEThEN CTOPOHBI, TO PAOOTHUK JIOJKEH OBITh yBEIOMIIEH 00 3TOM 3apaHee M OT HEro
JIOJDKHO OBITH TMOJY4EHO NMHCbMEHHOE coryacue. JIOJKHOCTHOE JHIO paboTojaTess JOJKHO
COOOIINTh, PAOOTHUKY O ULENSAX, MPEaNojiaraéMbIX HCTOYHHKAX U CHOCO0aX TMOJyYeHHS
NIEPCOHAIBHBIX JaHHBIX, a TAKKE O XapaKTepe MOUICKAIINX OJTyUYEHUIO IEPCOHAIBHBIX JTaHHBIX
U TOCJIEAICTBUSAX OTKa3a pabOTHHKA J]aTh MUCbMEHHOE COTJIaCHe Ha MX IOJIyuYeHHe.

3.1.2. Paboronmarenr He HMeEET IpaBa MOJydyaTb U 00pabaTbiBaTh MEPCOHAIbHBIE JAHHBIE
pabOTHHKAa O €ro pacoBOW, HAIMOHAJIHHOM NPUHAAJIEKHOCTH, TOJUTHUYECKUX B3TJIsAAaX,
PEJIUTHO3HBIX WIH (QHIOCODCKUX YOSKICHHUSIX, COCTOSHUU 3J0POBbsS, MHTUMHOM »u3HU. B
CIIydasx, HCNOCPCACTBCHHO CBA3AHHLIX C BOIPOCAMU TPYIAOBBIX OTHOMGHHﬁ, B COOTBCTCTBHHU CO
ct. 24 Koncrurymuu Poccuiickoit @enepanuu padboTomarens BIpaBe MojaydaTbh U 00padaThiBaTh
JaHHBIE O YACTHOM >KM3HHU paOOTHUKA TOJIBKO C €r0 MHCbMEHHOTO COTJIacHsl.



OO6paboTka yKa3aHHBIX MEPCOHATBHBIX JAaHHBIX PAaOOTHHKOB pabOTONATENIEM BO3MOKHA TOJIBKO
C UX coriacus 1160 0e3 UX COrIacHsl B CIEAYIOLINX CIyqasx:

— NEPCOHAJIBHBIC JAaHHBIC SABJIAIOTCA O6H_[CI[OCTy1'IHBIMI/I;

— MEPCOHAJbHBIC JaHHbIE OTHOCATCS K COCTOSIHHIO 370pOBbS pabOTHHKA M UX 00paboTka
HEeoOXoMMa IS 3aIIUTHI €ro )KU3HH, 37J0POBBS MJIM MHBIX KH3HEHHO BaYKHBIX HHTEPECOB OO
JKHU3HHU, 340POBbS WJIM MHBIX KU3HCHHO BAXKHBIX MHTCPCCOB APYI'UX JIMI U IMOJTYYCHHUEC COIrIaCusa
pabOTHMKA HEBO3MOKHO;

— 1O TpeOOBaHUIO MOJHOMOYHBIX T'OCYIAapPCTBEHHBIX OPraHOB B CIIydyasix, MPEeIyCMOTPEHHBIX
benepanbHBIM 3aKOHOM.

3.1.3. PaGotonatens BrpaBe 0OpabaThiBaTh MEPCOHANbHBIE JaHHbIE PAOOTHUKOB TOJBKO C UX
MUCHbMEHHOTO COTJIacHs.

3.1.4. IlucbMeHHOe coryiacue pabOTHUKA Ha 00pabOTKY CBOMX MEPCOHAIbHBIX JTAHHBIX JIOJKHO
BKJIIOUYATh B ce0s:

— q)aMI/IJ'II/IIO, HMA, OTYCCTBO, aJpccC Cy6’LCKTa IEPpCOHAJIbHBIX OdaHHBIX, HOMCP OCHOBHOI'O
JOKYMCHTA, YAOCTOBECPAIOUICTO €TI0 JIUIYHOCTb, CBCACHUA O AAaTC BblJAaYM YKA3aHHOI'O JOKYMCHTA
M BbIJAaBIIEM €I'0 OpraHe;

— HauMeHoBaHHE ((aMWUIHIO, WMS, OTYECTBO) M aJpec OIeparopa, IMOJydaromlero COrJIacue
CyOBEeKTa MEPCOHATBLHBIX JAHHBIX;

— 11e7b 00pabOTKH MEePCOHATBHBIX TaHHBIX;

— MNEpCUCHb IMCPCOHAJIBHBIX JAaHHBIX, Ha o6pa60TKy KOTOPBIX Ha€TCd COrjlacuc CY6’beKTa
NEPCOHAIBHBIX TAHHBIX;

— MepeYeHb JECUCTBUI C IEPCOHAIIBHBIMY JaHHBIMHU, HA COBEPILIEHUE KOTOPBIX AaeTCsl COTIIacHe,
oO111ee onucaHue UCTIONb3YEMBIX OIIEPaTOPOM CIIOCOOOB 00PaOOTKU MEPCOHANBHBIX JIaHHBIX;

— CPOK, B TCUHCHUEC KOTOPOTO HeﬁCTByeT COorJIaCue, a TaKxXe NopsAaA0K €ro OT3bIBaA.

®opma 3asBIEHHUS O COIJIACMM pabOTHHKA Ha 00pabOTKYy IEpPCOHAJIbHBIX JaHHBIX CM. B
npuioxenuu | k HactosmeMy Ilonoxenuto.

3.1.5. Cornacue paboTHUKA HE TPEOYETCs B CNEAYIOMUX CIydasix:

1) 0OpaboTKa MepCOHANBHBIX JAHHBIX OCYIIIECTBIISETCS Ha OCHOBAaHUHU TpynoBoro kojekca PO
WM WHOro (helepanbHOr0 3aKOHA, YCTAaHABIMBAIOIIETO €€ Ielb, YCJIOBUS TOTy4YeHUS
MEPCOHAIBHBIX JIAHHBIX W KPYT CYOBEKTOB, IEPCOHAIBHBIC JAHHBIC KOTOPBIX ITOJIJICIKAT
00paboTKe, a TAKKE OMPEEISIFONIETO MTOJTHOMOYHS pab0oTOIaTeNIs;

2) oOpaboTka MEepPCOHANBHBIX JAHHBIX OCYIIECTBISETCS B MLENSAX HCIOIHEHHUS TPYIOBOTO
JIOTOBOPA;

3) 06pa60TKa INEPCOHAJIBHBIX HOAHHBIX OCYHMICCTBIACTCA JId CTATUCTHYCCKUX WM HHBIX
HAayYHBIX Henen Ipu yCJIOBUH 00513aTENBHOTO 00C3TNYNBAHUS NEPCOHANIBHBIX JAHHBIX;

4) 00paboTKa MEePCOHANBHBIX JaHHBIX HEOOXOaUMa JJIS 3alllUTHl KU3HU, 3I0POBbSI MJIM WHBIX
KU3HEHHO BAKHBIX MHTEPECOB PAOOTHHUKA, €CITU TIOJYyYSHHUE €0 COTIacksl HEBO3MOXKHO.

3.2. Ilopsimok 00pabOTKH, IEpeIaun U XpaHCHUSI IEPCOHATBHBIX JaHHBIX.



3.2.1. Pa0GoTHUK IIKOJIBI MPENOCTABISIET JUPEKTOPY OOpa3oBaTEeNbHOW  OpraHU3aluu
JIOCTOBEpHbIE CBeZieHUs O cebe. [lupekrop mpoBepsieT IOCTOBEPHOCTb CBEACHUM, CBEps
JJaHHbIE, IPEAO0CTABICHHbIE pA0OTHUKOM, C UMEIOIUMHUCS y PAOOTHUKA JOKYMEHTaMH.

3.2.2. B cooTrBercTBHH cO CT. 86, r71. 14 TK P® B nensax obecrieueHus npas 1 CBOOOT YEJIOBEKa 1
rpaxaannHa aupekrop Opranumsanuu (Pabortomarens) W ero mpeacTtaBUTeNd Mpu 00paboTke
NEPCOHAIBHBIX JaHHBIX paOOTHHKA JOJKHBI COOIIOATH CIIEAYIOIIe 00Ie TpeOOBaHUS:

3.2.2.1. OGpaboTKa MEePCOHAIBHBIX JTAHHBIX MOXKET OCYIIECTBISATHCS HMCKIIOYUTEIBHO B IIEIIAX
obOecrieueHHsT COOJIIOJICHUSI 3aKOHOB WM WHBIX HOPMATHUBHBIX IPABOBBIX aKTOB, COJCHCTBHS
paboTHUKAM B TPYJOYCTPONCTBE, 00YUEHUU U MPOJBUKEHHUH IO CIyxk0e, o0ecrieueHus: JINYHON
0e30MacHOCTH PAa0OTHUKOB, KOHTPOJS KOJMYECTBA M KadecTBa BBIMONHIEMONH paboOThl U
o0ecrnieyeHns COXpaHHOCTH UMYIIECTBA.

3.2.2.2. Ilpu omnpenenenun obdbemMa U copep)kaHusi, 00padaThIBa€MbIX MEPCOHATIBHBIX JAAHHBIX
Paboronarens nomxken pykoBoactBoBarbess Koncturynueit Poccuiickoit @enepauuu, TpyaoBsiM
KozaekcoM Poccuiickoit denepannu 1 UHBIMU (eiepaaIbHBIMU 3aKOHAMHU.

3.2.2.3. Ilpu npuHATHM pEILLEHUM, 3aTparuBarOLIMX HHTepechl paboTHHKA, PaboTonmarens He
UMEeT IpaBa OCHOBBIBAaTbCA HAa [E€PCOHAIBHBIX JAHHBIX PA0OTHHKA, IOJYYEHHBIX
UCKJTIOUUTENIFHO B pPE3yJbTaTeé WX AaBTOMATU3MPOBAHHOW 0OpaOOTKH WM 3JIEKTPOHHOTO
HOJTy4EHUS.

3.2.2.4. 3amuTa NepCOHANBHBIX JaHHBIX pa0OTHUKA OT HEPABOMEPHOTO MX MCIOJIb30BaHUS WU
yTparbl oOecrneunBaercss PaboromatenemM 3a CYeT €ro CpeiACTB B MOPSAKE, YCTAHOBICHHOM
(benepaibHBIM 3aKOHOM.

3.2.2.5. PaOOTHUKM M MX NPEICTABUTENN JOJDKHBI OBbITh O3HAKOMJIEHBI IO/l PACIHCKY C
HACTOAIIHUM ITOJIOKCHHUEM, YCTAaHABJIMBAIOIHMMU IMMOPAO0K O6pa6OTKI/I NEPCOHAJIBHBIX OJaHHBIX
pabOTHUKOB, a Takke 00 UX MpaBax U 00S3aHHOCTSIX B ATON 00JaCTH.

3.2.2.6. Bo Bcex ciydasx OTKa3 paOOTHHKA OT CBOMX IIpaB HAa COXpPAHEHHE W 3aIIUTY TalHbI
HEJICHCTBUTEIICH.

IV. Ilepenaya u xpaHeHHE MEPCOHATBHBIX TAHHBIX

4.1. Tlpu mepenadye mnepcoOHaNbHBIX JaHHBIX paboTHUKa Paboronmatens noimkeH coOmOAaTh
cleAyrome TpeOoBaHus:

4.1.1. He coobmaTh nepcoHanbHble JAaHHbIE pAaOOTHHKA TPeThe CTOpOHE 0e3 MHUCHMEHHOTO
corinacus paOOTHHKA, 3a HWCKIIOYEHHEM CJy4yaeB, KOIJla JTO HEOOXOAUMO B IIENsAX
IpeIYNIpexIeHUs] YTPO3bl )KU3HU U 3/I0pOBbIO paOOTHHKA, a TAKXKE B CIIy4asiX, YCTAHOBJIEHHBIX
(benepaabHBIM 3aKOHOM.

4.1.2. He cooOmaTrs mepcOHATbHBIE IaHHbIE PAaOOTHUKA B KOMMEPYECKHUX IIEIsIX 0e3 ero
MMACbMEHHOTO COTJIACHS.

4.1.3. Ilpenynpeauts JHll, NOTYYHUBIINX MEPCOHAIbHBIE JaHHBbIE pPaOOTHHKA, O TOM, YTO 3TU
JaHHbIE MOTYT OBITh UCIIOJIB30BAHbI JIMIIb B LENSIX, 5 KOTOPBIX OHM COOOIIEHBI, U TpeOOBaTh
OT 3TUX JHIl TOATBEPXKICHHS TOro, YTO 3TO MpaBUJIO cobmiofeHo. Jluma, momyduBive
NEepCOHAIbHBIE  JlaHHble  paboOTHUKA, O0sf3aHbl  COOJIIOATh  PEKUM  CEKPETHOCTH
(xoH(puaeHumansHocTH). [lannoe IlonoxeHne He pacrpocTpaHsieTcs Ha 0OMEH NepCOHATbHBIMU
JAHHBIMHU PaOOTHUKOB B MOPSIKE, YCTAHOBICHHOM (pe/iepalbHbBIMHU 3aKOHAMH.

4.1.4. OcymecTBIATh Mepeaavy nepcoHaIbHBIX JaHHBIX paboTHUKOB B mipenenax MbOY «Hoso-
I'opxonckast COLL» B coorBeTcTBUU ¢ HacToAmMM [lonoxkenunem.



4.1.5. Pazpemarb [0CTyll K TIEpPCOHAJIBHBIM JaHHBIM pAaOOTHUKOB TOJBKO CIEIUAIBEHO
YIIOJIJHOMOYEHHBIM JIULaM, IIPY 3TOM yKa3aHHbIE JULA JAOJKHBI UMETh IIPAaBO I10JIY4YaTh TOJIBKO
T€ MEPCOHAJbHBIC JaHHBIE PaOOTHUKA, KOTOPbIE HEOOXOIUMBI Ul BBIIIOJHEHUS KOHKPETHOU

byHKINN.

4.1.6. He 3anpammBath WH(OOPMAILIUIO O COCTOSHUU 3I0POBbsI paOOTHHKA, 32 UCKIIOYCHHEM TEeX
CBEJICHUH, KOTOPbIE OTHOCATCSI K BOIIPOCY O BO3MOXKHOCTH BBITIOJTHEHUSI pAOOTHUKOM TPYAOBOM

GyHKIIHH.

4.1.7. IlepenaBaTb NEpCOHAJIbHBIE JaHHbIE pPAOOTHUKA M YydYalllerocs MpPeICTaBUTENAM
paOOTHHUKOB B TOPSIKE, YCTAaHOBJICHHOM TpynoBeIM KojekcoM Poccuiickoit deneparnuu, u
OTPaHUYMBATH 3Ty MH()OPMAIMIO TOJBKO TEMH NEPCOHANBHBIMU JaHHBIMU PaOOTHHKA, KOTOPHIE
HEOOXOUMBI JJIs1 BBIITOJHEHUS YKa3aHHBIMH MIPECTABUTENIAMHU X (QYHKINU.

4.2. XpaHeHue 1 UCII0JIb30BAHNUE IEPCOHAIbHBIX JaHHBIX PAOOTHUKOB U yUalllUXCS:

4.2.1. IlepcoHanbHble aaHHBIE PAOOTHUKOB W YYaIIMXCs OOpadaThIBAIOTCA M XPAHATCS Yy
aJMMHHMCTPAIMH LIKOJIBI.

4.2.2. TlepcoHanbHble JaHHbIE PAOOTHUKOB W YYalIUXCSd MOTYT OBITh MOJY4Y€HBI, MPOXOAUTH
JanbHENITy0 00paboTKy M MepenaBaThbcsl Ha XpaHEHHE Kak Ha OyMaXKHBIX HOCUTENSX, TaK U B
3JIEKTPOHHOM BHJI€ — JIOKaJIbHOW KOMIIBIOTEPHOM CETM M KOMIBIOTEpHON mnporpamme «1C:
3apruiata u KaJIpb».

4.3. [Tpu mony4YeHNH ePCOHATBLHBIX JaHHBIX HE OT pabOTHUKA (32 HCKIIFOUCHUEM CIIYYaeB, €CIIU
NIEPCOHAbHBIC JIaHHBIE OBUTM TPEAOCTAaBICHBI PA0OTONATEN0 HAa OCHOBAHWUU (elIepaTbHOro
3aKOHA WM €CJHM TEpPCOHAJbHBIC JaHHBIC SBIAIOTCS OOMIEOCTYMHBIMU) paboToAaTeNb 0
Havyama oOpabOTKM TakMX TMEPCOHANbHBIX JAaHHBIX 00s3aH TPEJOCTaBUTH PAOOTHUKY
CIEYIONIYI0 HH(OPMAIIUIO:

— HauMeHoBaHue ((hamunsl, UMsi, OTIECTBO) U aJPEC OnepaTopa WK €ro MpeICTaBUTEIIS;
— 11e1b 00pabOTKH MEPCOHATBHBIX JAaHHBIX U €€ TIPAaBOBOE OCHOBAHUE;

— IpeanoJiaraeMple MoJib30BaTeNu NePCOHABHBIX JAHHBIX;

— yCTaHOBJIEHHbIE HacTOSIIUM DeiepallbHBIM 3aKOHOM IpaBa CyObeKTa MePCOHATbHBIX TAHHBIX.
V. JlocTyI K epcoHaNbHBIM JTaHHBIM paOOTHHUKOB

5.1. [IpaBo pocTyna K MepCOHATBHBIM JaHHBIM PAOOTHUKOB M YYAIIUXCSI UMEIOT:

— JUPEKTOP IITKOJBI

— 3aMmectuTtenu qupekropa no YBP u BP

-KJIaCCHBIE PYKOBOJIUTENN

— COTPYIHUKHU OyXTanTepuu.

5.2. PaboTHHUK WMeeT mpaBo:

5.2.1. Ilony4atrh JOCTYyH K CBOMM IMEPCOHAJIBHBIM JAHHBIM M O3HAKOMJICHHE C HUMH, BKIIFOYas
npaBo Ha Oe3BO3ME3JHOE IMOJIyueHHE KOMUHM 000N 3amucH, cojepikaiieil nepcoHalbHbIe
JaHHBIC PAOOTHHKA.



5.2.2. TpeboBats oT PaboTomarenst yTOUHEHHUS, MCKIIOYCHUS WIM HCIPABICHUS HETIOJHBIX,
HEBEPHBIX, YCTAPEBIIMX, HEJOCTOBEPHBIX, HE3aKOHHO IIOJYYEHHBIX WJIM HE SBISIOUINX
HeoOXoauMbIMU U1 PaboTonaresns mepcoHaNbHBIX JaHHBIX.

5.2.3. Ilonygats ot PaboTonarens

— CBEACHU: O JIMIAaX, KOTOPBIC HMCIOT AJOCTYII K IIEPCOHAIIBHBIM JaHHBIM HJIM KOTOPBIM MOKCET
OBITh peaoCTaBJICH Takoi JOCTYII;

— nepedyeHb 00padaThIBa€MbIX EPCOHAIBHBIX JAHHBIX U UCTOYHHUK UX MOYUYEHUS;
— cpoku 00pabOTKH NIEPCOHANIBHBIX JAaHHBIX, B TOM YUCIIE CPOKH UX XPAHCHHUS,

— CBCIACHUA O TOM, KaKHW€ HOPUAUYCCKHUE IMOCICACTBHUA OJIA CY6’BGKTa MNEPCOHAJIBHBIX JTaHHBIX
MOJKET IIOBJIEYH 3a COOOI 06pa60TKa €T0 ICPCOHAJIIBHBIX JaHHBIX.

5.2.3. TpeGoare u3Bemenusi PaboTogareneM BcexX JIMI, KOTOPBIM paHee OBUIM COOOIICHBI
HEBEPHbIC WJIM HEIOJHBIC IIePCOHANbHBIC JaHHbIE, 000 BCEX IPOU3BEACHHBIX B HHX
UCKIIIOYEHUSIX, UCTIPABIICHHUSX WU JIOTIOJTHEHUSX.

OO6>xanoBaTh B YHNOJHOMOYEHHBIH OpPraH MO 3alldTe MpaB CyObEKTOB MEPCOHANBHBIX JAHHBIX
WK B CyneOHOM TMOpsAKE HEMpaBOMEpHBbIC AeHCTBUS wWin Oe3neiictBus Paboromatens mpu
00paboTKe U 3aIIUTE €ro MePCOHANBHBIX JTaHHBIX.

5.3. KomnupoBarb M [enaTh BBINMCKM IE€PCOHAIBHBIX JAaHHBIX pPAa0OTHHKA WU y4alllerocs
paspeliaercss MCKIIOUUTENbHO B CIYKEOHBIX LEISAX C MHCbMEHHOI'O pa3pellieHus TUPEKTopa
LIKOJIBI.

5.4. Ilepenaya uHpOpMaLUU TPETbel CTOPOHE BO3MOXKHA TOJIBKO NMPH MHUCBMEHHOM COTJIaCUU
paOOTHUKOB M POJUTENEH yyaluxcs.

VI. OTBeTCTBEHHOCTh 3a HapylleHHE HOpPM, PpEryJUpyIoUMX O00pabOTKy M  3alluTy
NEePCOHATBHBIX JAHHBIX

6.1. PaOOTHMKM IIKOJIbI, BUHOBHBIE B HAPYLIEHUH HOPM, PETYJIUPYIOLIUX MOTy4eHne, 00paboTKy
U 3aIIUTy MEPCOHATBHBIX JAHHBIX PAaOOTHHKA, HECYT AMCLUUIUIMHAPHYIO aIMHHHUCTPATUBHYIO,
IPa)KAaHCKO-TIPABOBYIO WJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUM C (hefepaibHbIMU
3aKOHaMU.

6.2. JIupeKTop IMIKOJIBI 32 HAapyIIEHHEe HOPM, PErYIMPYIOUUX NOodydeHue, 00paboTKy U 3aIluTy
MEPCOHAIBHBIX JTAHHBIX Pa0OTHHUKA M yYalllerocs, HeCeT aJIMUHUCTPATUBHYIO OTBETCTBEHHOCTh
cornacHo c1. 5.27 u 5.39 Koxmekca 00 agMHHHMCTPAaTHUBHBIX IpaBOHApyLIeHUX Poccuiickoit
Qenepaniy, a TakkKe BO3MENIAeT pPaOOTHUKY YyIiepO, NPUUMHEHHBI HEMmpaBOMEPHBIM
HCIIOJIb30BaHUEM MH(pOpMAINH, COo/IepKallell TepCcoHaNbHbIE JaHHbIE pa0OOTHHKA.



IIpunioxenne 1

dopma 3asaBICHUS

0 corjacuu pabOTHUKA

Ha 00pabOTKY MEePCOHANBHBIX JAaHHBIX

Hupektopy
MBOY «HoBo-I'opxonckas COII»

JL.b. dyrapoBa

OoT

(TOMKHOCTD PaOOTHHKA)

( ponuteneit)

(Pamunus 1.0. paboTHHKA)
(Dammns yyamierocs)

3ASBJIEHUE
Ha 00pabO0TKy NepCOHANbHBIX JAHHBIX

A,

(pamumnms, umst, 0TIECTBO)
nato cornacue  MBOYVY «Hoo-I"opxonckas COII»

(HaMMEHOBaHWE OPTaHU3AIIIH)
Ha aBTOMAaTU3HPOBAHHYIO, a TaKKe 0€3 UCIOIB30BaHuUs CPECTB aBTOMATHU3alMU 00paboTKy
MOUX MEPCOHATBHBIX JaHHBIX, (MOETO pebeHKa

)

a MIMEHHO — COBEpLICHHE JeHCTBUM, IPeAYyCMOTPEHHBIX 1. 3 4. 1 cT. 3 denepanbHOro 3aKkoHa OT
27.07.2006 T. Ne 152 @3 «O nepcoHanbHBIX JaHHBIX», COJIEPKALINXCS B HACTOALIEM 3asIBJICHUH,
B IIEJISIX 0OecreueHus COOI0ACHUS TPYIOBOTO 3aKOHOAATENbCTBA M MHBIX HOPMAaTHBHBIX
IIPABOBBIX AKTOB, COAECHCTBHS B TPYLIOYCTPOICTBE, OOYUEHNUH U MPOABIKEHHS 110 CITYX0e,
oOecrnieuyeHus JMYHOM 0€e30acCHOCTH pabOTHHUKOB, KOHTPOJISI KOJIMYECTBA M KaueCcTBa
BBINOJIHAEMON pabOTHI M 0OeCIIeYeHUsI COXPAaHHOCTH UMYIIECTBA, CO3/JaHUs 0a3bl TaHHBIX
YUAIIUXCS IIKOJIBI, CO3/IaHMs 0a3bl JAHHBIX BHITYCKHUKOB, a TAK)KE HAa MCIIOJIH30BAHHE
¢dororpaduii, pazMeIIeHHbIX Ha CTEHAaX IIKOJIbI U Ha caiiTe MIKOJIbI.

—_—

. ®.1.0.

\S)

. Hdara poxaenus

(duucno, Mecsll, roj)
. JIOKYMEHT, YI0CTOBEPSIOIINI JIMIHOCTh

[98)

(HaI/IMCHOBaHI/Ie, HOMCp U CCpUd JOKYMCHTA,

KEM U KOTJIa BbIJIaH)
. AZlpec perucTpamuu no MecTy )KUTeJIbCTBA

n

(oYTOBBII anpec)

W

. Anpec GpaKkTUYECKOTo MPOKUBAHUS

(TouTOBBIH anpec (aKTUIECKOTO TIPOKUBAHMS

KOHTaKTHBIN TenedoH)

6. UHH

~

. HOMep CTPaxoBOT'0 CBUACTCIILCTBA ICHCUOHHOI'O CTPAXOBAHUA




OO0 OTBETCTBEHHOCTH 32 JIOCTOBEPHOCTH

MIPEJICTAaBJICHHBIX CBEJICHUIN MpPeaypeKacH(a).

(®amumms 1.0. paboTHHKA) (moamnuce)

(nara)
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